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PERSONAL INFORMATION – PART 1 

NAME 

DATE SOCIAL SECURITY NUMBER 

PHONE NUMBER EMAIL 

PRESENT ADDRESS PERMANENT ADDRESS 

ARE YOU 18 YEARS OR OLDER? 

ARE YOU PREVENTED FROM LAWFULLY BECOMING 
EMPLOYED IN THIS COUNTRY BECAUSE OF VISA OR 
IMMIGRATION STATUS? 

YES NO YES NO 

EMPLOYMENT DESIRED 
POSITION DESIRED SALARY 

DATE YOU 
CAN START 

REFERRED BY 

EVER APPLIED TO THIS 
COMPANY BEFORE 

WHEN WERE YOU REFERRED 

EDUCATION 

NAME AND LOCATION SUBJECTS STUDIED 
YEARS 
ATTENDED 

DID YOU 
GRADUATE? 

HIGH SCHOOL 

COLLEGE 

TECH / BUSINESS / CORRESPONDENCE SCHOOL 
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GENERAL 
SUBJECTS OF STUDY / RESEARCH WORK SPECIAL SKILLS 

HAVE YOU SERVED IN ANY BRANCH OF THE US MILITARY? YES NO 

WERE YOU HONORABLY DISCHARGED FROM THE SERVICE? YES NO 

PRESENT MEMBERSHIP IN NATIONAL GUARD OR RESERVES YES NO 

FORMER EMPLOYERS 
(List below three employers, starting with the last one first.) 
EMPLOYER #1 
Name and Address of Employer, Duration of employment (MM/YYYY to MM/YYYY),  Position, Reason For Leaving 

EMPLOYER #2 
Name and Address of Employer, Duration of employment (MM/YYYY to MM/YYYY), Position, Reason For Leaving 

EMPLOYER #3 
Name and Address of Employer, Duration of employment (MM/YYYY to MM/YYYY),  Position, Reason For Leaving 
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REFERENCES 
(Give the names of three (3) persons not related to you, whom you have known at least one year) 
REFERENCE #1 Name, Business, Years Know, Relationship, Phone Number 

REFERENCE #2 Name, Business, Years Known, Relationship, Phone Number 

REFERENCE #3 Name, Business, Years Known, Relationship, Phone Number 

EMERGENCY CONTACT 
IN CASE OF EMERGENCY CONTACT: RELATION: 

ADDRESS PHONE NUMBER 

“I CERTIFY THAT ALL THE INFORMATION SUBMITTED BY ME ON THIS APPLICATION IS TRUE AND COMPLETE, AND I 
UNDERSTAND THAT IF ANY FALSE INFORMATION, OMISSIONS, OR MISREPRESENTATIONS ARE DISCOVERED, MY 
APPLICATION MAY BE REJECTED AND, IF I AM EMPLOYED, MY EMPLOYMENT MAY BE TERMINATED AT ANY TIME. 
IN CONSIDERATION OF MY EMPLOYMENT, I AGREE TO CONFORM TO THE COMPANY’S RULES AND REGULATIONS, 
AND I AGREE THAT MY EMPLOYMENT AND COMPENSATION CAN BE TERMINATED, WITH OR WITHOUT CAUSE, 
AND WITH OR WITHOUT NOTICE, AT ANY TIME, AT EITHER MY OR THE COMPANY’S OPTION. I ALSO UNDERSTAND 
AND AGREE THAT THE TERMS AND CONDITIONS OF MY EMPLOYMENT MAY BE CHANGED, WITH OR WITHOUT 
CAUSE, AND WITH OR WITHOUT NOTICE, AT ANY TIME BY THE COMPANY. I UNDERSTAND THAT NO COMPANY 
REPRESENTATIVE, OTHER THAT ITS PRESIDENT, AND THEN ONLY WHEN IN WRITING AND SIGNED BY THE 
PRESIDENT, HAS ANY AUTHORITY TO ENTER INTO ANY AGREEMENT FOR EMPLOYMENT FOR ANY SPECIFIC PERIOD 
OF TIME, OR TO MAKE ANY AGREEMENT CONTRARY TO THE FOREGOING.” 

DATE: SIGNATURE OF APPLICANT: 
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